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VACCINE AND MASKING REQUIREMENT – HEAD START PROGRAM 
 
This Administrative Guideline is written in accordance with the Department of Health and 
Human Services (“DHHS”) COVID-19 Vaccination Interim Final Rule with Comment (“IFC”), 
which requires all employees, certain contractors and volunteers working in Head Start or Early 
Head Start programs to be fully vaccinated against COVID-19 no later than January 31, 2022. 
 
Vaccination and masking are vital tools to reduce the presence and severity of COVID-19 cases 
in the workplace, in communities, and in the nation as a whole. The Genesee Intermediate 
School District has implemented this administrative guideline on mandatory vaccination and 
masking for Head Start and Early Head Start Programs to safeguard the health of our students, 
staff and families from the hazard of COVID-19. This administrative guideline complies with the 
Office of Head Start’s new Program Performance Standards, making masking and vaccination 
requirements for grant recipient staff, and the timelines, expectations, and exemptions for each. 
 
By no later than January 31, 2022, all Head Start and Early Head Start staff, contractors and 
classroom volunteers must provide acceptable proof of their full vaccination status to the Human 
Resources Department.  
 
Vaccine Requirement 
Full vaccination against COVID-19 is required for:  

• Staff as defined by Head Start regulation 45 CFR 1305.2. This includes:  
o "Paid adults who have responsibilities related to children and their families who 

are enrolled in programs."  
o "All staff" who work with enrolled Head Start children and families in any capacity 

regardless of funding source.  
• Those contractors whose activities involve contact with or providing direct services to 

children and families.  
• Volunteers who are in classrooms or working directly with children other than their own.  
• Outside service providers such as transportation staff, food service staff and any other 

position working in Head Start or Early Head Start classrooms or working directly with 
children and families.  

• Staff who do not have direct contact with enrolled Head Start or Early Head Start 
children and families, but are paid by funds from the Head Start program.  

 
Procedures 
All Head Start and Early Head Start staff, contractors and specific volunteers must be fully 
vaccinated no later than January 31, 2022.  This means that these individuals must have their 
second dose in a two-dose series or a first dose in a single-dose by January 31, 2022.  To be 
considered fully vaccinated under this guideline, an individual must: 

• Obtain the first dose of a two-dose vaccine no later than:  
o January 3, 2022 (Moderna); 
o January 10, 2022 (Pfizer); and  
o The second dose of both (Moderna or Pfizer) no later than January 31, 2022; or 

• Obtain one dose of a single dose vaccine no later than January 31, 2022 (Johnson & 
Johnson). 



For purposes of this Administrative Guideline, staff, contractors, and volunteers will meet the 
requirement even if they have not yet completed the 14-day waiting period required for full 
vaccination by Jan. 31. 
 
Acceptable proof may include a physical or digital copy of the following documents: 

• A record of immunization from a health care provider or pharmacy;  
• A copy of the COVID-19 Vaccination Record Card;  
• A copy of medical records documenting the vaccination;  
• A copy of immunization records from a public health, state, or tribal immunization 

information system; or  
• A copy of any other official documentation that contains the type of vaccine 

administered, dates administered, and the name of the health care professional or clinic 
site administering the vaccine. 

 
All new staff hired after January 31, 2022, will be required to comply with this proof of 
vaccination status requirement as soon as practicable upon hire. Any staff who does not provide 
acceptable proof of vaccination status will be treated as not fully vaccinated under these 
Administrative Guidelines.  
 
Mask Requirement 
The IFC requires universal masking for all individuals 2 years of age and older regardless of 
vaccination status. The masking requirement applies when:  

• Indoors in a setting when Head Start services are provided.  
• Two or more individuals are in a vehicle owned, leased, or arranged by the Head Start 

Program.  
• For those who are not fully vaccinated, outdoors in crowded settings or during activities 

that involve sustained close contact with other people. OHS notes that being outdoors 
with children inherently includes sustained close contact for the purposes of caring for 
and supervising children.  

 
Individuals should wear a mask that fits snugly. It must cover one’s mouth, nose, and chin. It 
can fasten around the ears or the back of the head, as long as it stays in place when one talks 
and moves. Masks with vents or exhalation valves are not allowed because they allow unfiltered 
breath to escape the mask.  
 
Mask Exceptions 

• Children and adults when they are either eating or drinking. 
• Children when they are napping.  
• The narrow subset of individuals who cannot safely wear a mask because of a disability 

as defined by the Americans with Disabilities Act (ADA), consistent with the U.S. Centers 
for Disease Control and Prevention (CDC) guidance on disability exemptions.  

• When a child’s health care provider advises an alternative face covering to 
accommodate the child’s special health care needs.  

 
Requests for Accommodations 
Exemptions may be granted for individuals who request and receive an exemption from 
vaccination because of a: 

• Medical condition, or medical necessity requires a delay in vaccination, as documented 
by a licensed medical practitioner (as a reasonable accommodation under the 
Americans with Disabilities Act) 

• Sincerely held religious belief, practice, or observance (established under Title VII of the 
Civil Rights Act of 1964) 



Individuals may submit a written request to the Genesee Intermediate School District’s Human 
Resources Department for an accommodation to these Administrative Guidelines. Any such 
accommodation request will be reviewed and addressed in accordance with the Americans with 
Disabilities Act and Title VII of the Civil Rights Act of 1964. 
 
Employees who are granted an exemption for one of the reasons listed above are required to 
undergo at least weekly testing. Aside from those who are granted exemptions for one of the 
reasons above, there is no testing option as an alternative to the vaccine requirement. 
 
COVID-19 Testing for Employees Not Vaccinated Under an Approved Accommodation 
Beginning January 31, 2022, all employees who are not vaccinated, and who have an approved 
accommodation on file, must provide proof of regular COVID-19 testing. Employees subject to 
this COVID-19 testing requirement must: 

• Be tested for COVID-19 at least once every seven days; and/or 
• Must provide documentation of the most recent COVID-19 test result to the supervisor or 

designee no later than the seventh day following the date on which the employee last 
provided a test result. 

 
Any employee who does not report to the workplace during a period of seven or more days 
(e.g., if they were on a leave of absence for two weeks prior to reporting to the workplace) must 
be tested for COVID-19 within seven days prior to returning to the workplace; and provide 
documentation of that test result to their supervisor upon return to the workplace. 
 
If an employee does not provide documentation of a COVID-19 test result as required by this 
administrative guideline, they will not be permitted into the workplace until they provide a test 
result. 
 
Employees who have received a positive COVID-19 test, or have been diagnosed with COVID-
19 by a licensed healthcare provider, are not required to undergo COVID-19 testing for 90 days 
following the date of their positive test or diagnosis. 
 
All COVID-19 tests must be cleared, approved, or authorized, including in an Emergency Use 
Authorization (EUA), to detect current infection with the SARS-CoV-2 virus and must be 
administered in accordance with the authorized instructions. A COVID-19 test may not be both 
self-administered and self-read unless observed by an authorized telehealth proctor. 
 
COVID-19 Positive Test or Diagnosis 
Employees must promptly notify GISD Human Resources of a positive COVID-19 test result or 
of a licensed healthcare provider’s diagnosis of COVID-19. An employee who receives a 
positive test or diagnosis will be immediately removed from the workplace and may not return 
until they meet the return to work criteria in outlined in the Genesee County Health 
Department’s School Toolkit. 
 
Record Maintenance and Reporting 
GISD Human Resources will maintain a record and roster of each employee’s vaccination 
status and preserve acceptable proof of vaccination while the Head Start Performance Standard 
remains in effect. In addition, the GISD Human Resources department will maintain a record of 
each COVID-19 test result provided by each employee. Employee COVID-19 vaccination and 
testing records are considered employee medical records and will be kept confidential. 
 
Prohibitions Against Discharge, Retaliation and Discrimination in the Workplace 



The District prohibits discharge, retaliation, and discrimination for reporting work-related injuries 
or illness, including injuries or illness associated with COVID-19.  
 
Confidentiality and Privacy 
All medical information collected from individuals, including vaccination information, test results, 
and any other information obtained as a result of testing, will be treated in accordance with 
applicable laws and policies on confidentiality and privacy. 
 
Questions 
Please direct any questions regarding this policy to the Human Resources Department. 
 
Legal References 
Department of Health and Human Services Interim Final Rule with Comment (IFC) 
Head Start Program Performance Standards (HSPPS) 
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